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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

Acquisition 01

Personal Property and Non-personal 

Services; Selection, Appointment & 

Termination of Appointment of 

Contracting Officers (NIH - 1994)

Authority 3 

For decentralized Station Support contracting offices and 

decentralized R&D contracting offices: Selection, 

appointment and termination of appointment of 

Contracting Officers (FAR 1.603 [48 C.F.R. Chapter 1, 

1.603 and HHSAR 301.603 [48 C.F.R. Chapter 3, 301.603]).

Director, NCI
This Authority may 

not be redelegated.

Acquisition 05

Rates of Compensation (Honoraria) 

Under Professional Services Orders (NIH 

- 2010) (NCI - 2010)

Authority 1

To establish the honorarium rate of up to $400 per day 

for guest speakers and lecturers. The current rate of up to 

$200 per day will remain unchanged for nongovernment 

attendees of workshops or meetings that are held 

primarily to exchange scientific information, and services 

provided by nongovernment members of review groups 

or advisory committees. All individuals mentioned above 

are paid an honorarium, not to exceed the amounts 

mentioned above, as well as actual per diem and travel 

expenses. 

IC Director IC Executive Officer

*For purposes of this delegation, 

the term Professional Services is 

defined as those services 

provided by guest speakers and 

lecturers for seminars, 

nongovernment attendees of 

workshops or meetings held 

primarily to exchange scientific 

information, and services 

provided by nongovernment 

members of review groups or 

advisory committees. These 

individuals are paid an 

honorarium, not to exceed the 

amounts provided under this 

delegation, as well as actual per 

diem and travel expenses.

Acquisition 05

Rates of Compensation (Honoraria) 

Under Professional Services Orders (NIH 

- 2010) (NCI - 2010)

Authority 2

To recommend to the Office of the Director, NIH the 

establishment of a rate above $400 per day for guest 

speakers and lecturers but not to exceed the current daily 

rate of Executive Level III (currently $619.52/day). 

IC Director IC Executive Officer

Acquisition 27

Conference Support/Collection and 

Retention of Registration Fees under 

Contract (NIH - 2007)

Authority 1

As per the National Institutes of Health (NIH) Reform Act 

of 2006, to authorize and approve the collection and 

retention of registration fees for the purpose of defraying 

the costs of scientific, educational, or research-related 

conferences.

IC Director, 

IC  Deputy Directors, 

Executive Officer

May be Redelegated.

*This document only includes Delegations that have been redelegated to NCI
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Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

Finance 04

Agreements Between NIH and Other 

Federal Agencies (NIH - 2001) (NCI - 

2006)

NCI 

Authority 1

To approve agency agreements which involve research 

and development (R&D) and which do not require 

approval at the HHS or OS level. This Authority applies to 

agency agreements which are routine, recurring, service-

type agency agreements in any amount involving any 

number of staff years. This Authority does not apply to 

agency agreements which: (a) affect or involve activities 

that take place in whole or in part at NCI, Frederick, or (b) 

require an NCI, Frederick contractor to use or provide 

services under the terms of an agency agreement. 

IC Director, 

IC Deputy Directors, 

Executive Officer

NCI Contracting 

Officers

Finance 04

Agreements Between NIH and Other 

Federal Agencies (NIH - 2001) (NCI - 

2006)

NCI

Authority 2

To approve agency agreements which do not involve 

research and development (non-R&D) and which do not 

require approval at the HHS or OS level. This Authority 

applies to routine, recurring, service-type agency 

agreements in any amount involving any number of staff 

years. This Authority does not apply to agency 

agreements which: (a) affect or involve activities that take 

place in whole or in part at NCI Frederick, or (b) require 

an NCI, Frederick contractor to use or provide services 

under the terms of an agency agreement.

IC Director, 

IC Deputy Directors, 

Executive Officer

Directors, Offices of 

Administrative 

Services,         ARC 

Managers

Finance 04

Agreements Between NIH and Other 

Federal Agencies (NIH - 2001) (NCI - 

2006)

NCI

Authority 3 

To approve agency agreements which involve either R&D 

or non-R&D (or both) and which do not require approval 

at the PHS or OS level. This Authority applies to routine, 

recurring, service-type agency agreements in any amount 

involving any number of staff years. This Authority applies 

to any and all agency agreements which: (a) affect or 

involve activities that take place in whole or in part at the 

NCI Frederick site, or (b) require an FCRDC contractor to 

use or provide services under the terms of an agency 

agreement.

IC Director, 

IC Deputy Directors, 

Executive Officer

Contracting Officers 

at NCI Frederick

Finance 04

Agreements Between NIH and Other 

Federal Agencies (NIH - 2001) (NCI - 

2006)

NCI

Authority 3 

To approve agency agreements which involve either R&D 

or non-R&D (or both) and which do not require approval 

at the PHS or OS level. This Authority applies to routine, 

recurring, service-type agency agreements in any amount 

involving any number of staff years. This Authority applies 

to any and all agency agreements which: (a) affect or 

involve activities that take place in whole or in part at the 

NCI Frederick site, or (b) require an FCRDC contractor to 

use or provide services under the terms of an agency 

agreement.

IC Director, 

IC Deputy Directors, 

Executive Officer

Contracting Officers 

at NCI Frederick
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

Finance 05
Accept Gifts Under Section 231 of the 

PHS Act (NIH - 2001)
Authority 1

To accept unconditional and conditional gifts, excluding 

gifts of real property, with a value of not more than 

$2,000,000. 

IC Director,

IC Deputy Directors
May be Redelegated.

Finance 05
Accept Gifts Under Section 231 of the 

PHS Act (NIH - 2001)
Authority 1

To accept unconditional and conditional gifts, excluding 

gifts of real property, with a value of not more than 

$2,000,000. 

IC Director,

IC Deputy Directors
May be Redelegated.

Finance 06
Memorials and Other Acknowledgments 

(NIH - 2001)
Authority 1

To provide for suitable acknowledgments within NIH, 

whether by memorials, designations, or other suitable 

acknowledgments, of the efforts of persons who have 

contributed substantially to the health of the Nation or 

who have provided gifts for use in health-related activities 

of the NIH.

IC Director,

IC Deputy Directors

This Authority may 

not be redelegated.

Finance 07
Approval of Doubtful Claims of $25 or 

Less (NIH - 2001)
Authority 1

To authorize and approve doubtful claims of $25 or less 

arising from a single incident or a series of similar 

incidents occurring about the same time or as otherwise 

defined by the General Accounting Office and DHHS.

IC Director,

IC Deputy Directors,

Executive Officer

This Authority may 

not be redelegated.

Finance 11
Administrative Control of Funds (NIH - 

2001)
Authority 1

To administer an allotment of funds for the purpose 

appropriated, inclusive of the following responsibilities: a) 

conforming to any limitations included in the allotment 

and applying the limitations of the Appropriation Act and 

other governing law; b) complying with the anti-

deficiency statute; and c) ensuring that a check for funds 

availability is made prior to initiating any action to 

obligate the funds. 

IC Director,

IC Deputy Directors
May be Redelegated.

Finance 11
Administrative Control of Funds (NIH - 

2001)
Authority 2

To approve the use of prior year funds based on 

availability criteria, inclusive of ensuring applicable signed 

documentation prior to initiating any action to obligate 

the funds.

IC Director,

IC Deputy Directors,

Executive Officer

May be Redelegated.

Finance 11
Administrative Control of Funds (NIH - 

2001)
Authority 2

To approve the use of prior year funds based on 

availability criteria, inclusive of ensuring applicable signed 

documentation prior to initiating any action to obligate 

the funds.

IC Director,

IC Deputy Directors,

Executive Officer

May be Redelegated.

Finance 12
Use of Appropriated Funds to Pay for 

Professional Licensure (NIH - 2008)
Authority 1

To authorize and approve payment or reimbursement for 

the use of appropriated funds to pay for professional 

licensure consistent with NIH and HHS policy.

IC Director,

Scientific Directors, 

Clinical Directors

This Authority may 

not be redelegated.

General 

Administration 01 

Certify Copies and Affix the Department 

Seal (NIH - 2010) (NCI - 2005)
Authority 1

To certify true copies of any books, records, papers, or 

other documents on file within NIH or extracts from such; 

to certify that true copies are true copies of the entire NIH 

file; to certify the complete original record or to certify 

the nonexistence of records on file within NIH; and to 

cause the Seal of the Department to be affixed to such 

certifications. 

IC Director
Deputy Directors, 

Executive Officer
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

General 

Administration 01

Certify Copies and Affix the Department 

Seal (NIH - 2010) (NCI - 2005)
Authority 2

To authorize to cause the Seal of the Department to be 

affixed to agreements, awards, citations, diplomas, and 

similar documents.

IC Director
Deputy Directors, 

Executive Officer

General 

Administration 05
Notaries Public (NIH - 1985) Authority 1

To designate officers and employees of NIH to serve as 

notaries public when it is determined that such service is 

required for the facilitation of department business.

IC Director May be Redelegated.

General 

Administration 07

Organizational Changes (NIH - 1999) 

(NCI - 2005)
Authority 1 The Authority to approve organizational changes. IC Director

This Authority may 

not be redelegated.

Limitation: Authority granted to 

the IC Directors may be 

redelegated, but only in such a 

way that the approving official 

may only approve changes to 

organizations that are two or 

more levels below that official.

General 

Administration 07

Organizational Changes (NIH - 1999) 

(NCI - 2005)

NCI

Authority 1

To approval all changes to organizations within the IC 

including those reporting directly to the IC Director 

provided that there is no elevation of existing 

organizations (e.g., elevating a branch to division) or 

other increase in number of organizations reporting 

directly to the IC Director.

IC Director
This Authority may 

not be redelegated.

General 

Administration 07

Organizational Changes (NIH - 1999) 

(NCI - 2005)

NCI

Authority 2

To approve organizational changes within NCI which are 

at two or more levels below any component whose head 

reports directly to the NCI Director.

IC Director Executive Officer

General 

Administration 08B

 Protection of Persons and Property at 

the NCI Frederick Cancer Research and 

Development Center (NIH - 1998) (NCI - 

1998)

Authority 1

To protect property and persons at the National Cancer 

Institute's (NCI) facilities located at the Frederick Cancer 

Research and Development Center ("NCI parcel") in 

Frederick, Maryland, through (1) the appointment of 

uniformed guards as special police officers with the same 

powers as sheriffs and constables to enforce the laws 

enacted for the protection of persons and property, to 

prevent breaches of the peace, to suppress affrays or 

unlawful assemblies, and to enforce any rules and 

regulations applicable to the property, excluding the 

service of civil process, (2) the establishment of rules and 

regulations governing conduct on the NCI parcel, and/or 

(3) the execution of agreements with other federal, state, 

or local authorities to provide law enforcement 

assistance. 

Director, NCI

Chief, Government 

Contracting Officer, 

FCRDC
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

General 

Administration 09 

Appointment of Members to NIH Public 

Advisory Committees (NIH - 2004) (NCI - 

2006)

Authority 3 

Under section 405(c)(3) of the PHS Act, with the approval 

of the Advisory council or board for the Institute and the 

approval of the Director, NIH, establish technical and 

scientific peer review groups in addition to those 

appointed under section 402(b)(6) of the PHS Act.

IC Director
Director, Division of 

Extramural Activities

General 

Administration 10

Requests for Use of NIH Facilities (NIH - 

1995)
Authority 1

To approve or disapprove requests for temporary use of 

NIH facilities for meetings for nonofficial purposes.

IC Director,

Executive Officer
May be Redelegated.

General 

Administration 10A

Requests for Use of NIH Research and 

Medical-Care Facilities (NIH - 1985) (NCI - 

1986)

Authority 1

To negotiate and make decisions on the use of NIH 

facilities by qualified academic scientists, engineers, and 

students. To make decisions on sharing medical care 

facilities and resources.

IC Director

Deputy Director, 

Executive Officer, 

Deputy Executive 

Officer, 

Division Directors

General 

Administration 11

Federal Register Notices (NIH - 1994) 

(NCI - 2006)

NCI 

Authority 6 

To sign for publication in the Federal Register: Notices on 

patent licenses and Cooperative Research and 

Development Agreements (CRADAs).

Authorities are delegated as indicated below, with 

required concurrence by the NIH Federal Register Liaison 

prior to publication in the Federal Register.

Director, NCI

Executive Officer, 

Director, Technology          

Transfer Center

Note: This Authority was 

originally delegated to the NIH 

Director, Office of Technology 

Transfer. However in an August 

14, 1994 memo from the Acting 

Director, Office of Technology 

Transfer this Authority was 

delegated the NCI Executive 

Officer and NCI Director, 

Technology Transfer Center.

General 

Administration 11

Federal Register Notices (NIH - 1994) 

(NCI - 2006)
Authority 7 

To sign for publication in the Federal Register: Notices of 

non-advisory meetings, management initiatives, program 

announcements, environmental impact, and other notices 

not specified in 1-6 above.

Authorities are delegated as indicated below, with 

required concurrence by the NIH Federal Register Liaison 

prior to publication in the Federal Register.

IC Director,

Executive Officer

Executive Secretary, 

President's Cancer 

Panel, 

Director, Division of 

Extramural Activities, 

Director, Office of 

Management 

Analysis & 

Assessment, 

OMB Project 

Clearance Liaison

General 

Administration 14

Records Management; Mail 

Management (NIH - 1985)
Authority 1

To carry out the NIH records management program 

within the policies, standards, and procedures prescribed 

by GSA, HHS and PHS.

IC Director May be Redelegated.
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

General 

Administration 17C

 Exemptions to EPA Energy Star 

Requirements (NIH - 1994)
Authority 1

The Authority to grant exemptions to Executive Order 

12845 Requiring Agencies to Purchase Energy-Efficient 

Computer Equipment, consistent with delegated 

clearance Authority , is delegated as follows:

IC Executive Officers may redelegate Authority , 

commensurate with their delegated FIP clearance 

Authority , to FIP clearance officials within their IC.

Executive Officer May be Redelegated.

The clearance Authority levels 

are defined in NIH Policy Manual 

1130, Delegations of Authority , 

General Administration #17A.

General 

Administration 23

PHS Act, Section 2109 - Availability of 

Appropriations (NIH - 1984)
Authority 2

To exercise the authorities contained in Section 2109 of 

the PHS Act which specifies that appropriations are 

available to carry out the purposes of the PHS Act, 

specifically for books of reference, periodicals, and 

exhibits.

IC Director May be Redelegated.

General 

Administration 23

PHS Act, Section 2109 - Availability of 

Appropriations (NIH - 1984)
Authority 5

To exercise the authorities contained in Section 2109 of 

the PHS Act which specifies that appropriations are 

available to carry out the purposes of the PHS Act, 

specifically for expenses incurred in pursuing, identifying 

and returning prisoners who escape from an NIH hospital, 

institution or station or the custody of any officer or 

employee of the Public Health Service, including the 

payment of rewards for a prisoner's capture.

IC Director May be Redelegated.

General 

Administration 23

PHS Act, Section 2109 - Availability of 

Appropriations (NIH - 1984)
Authority 7 

To exercise the authorities contained in Section 2109 of 

the PHS Act which specifies that appropriations are 

available to carry out the purposes of the PHS Act, 

specifically for reimbursing officers and employees for the 

cost of repairing or replacing their personal belongings 

damaged or destroyed by patients while the officers or 

employees are engaged in the performance of official 

duty.

IC Director May be Redelegated.

General 

Administration 27

 Consensual Recording of Conversations 

at NIH (NIH - 1995)
Authority 2

To conduct or authorize Office of Cancer Communications 

(OCC) personnel occupying specified positions to record 

consensual test call telephone conversations for quality 

assurance of the Cancer Information Service (CIS), 

National Cancer Institute.

NCI Director

This Authority may 

not be  redelegated 

except under 

specified limitation.

Limitation:  This Authority may 

be redelegated to the Associate 

Director for Communications 

(ADC), NCI. The ADC shall identify 

by name, and authorize in 

writing, those OCC staff 

(including contractor personnel) 

permitted to record test calls.

General 

Administration 31

 Alcohol for Official Entertaining (NIH - 

1998)
Authority 1

To approve the sale, use, or consumption of alcoholic 

beverages for occasions held on NIH property, both on 

and off the NIH Bethesda enclave, in conjunction with 

official entertainment.

IC Director May be Redelegated.

IC hosted occasions within IC-

assigned spaces off the NIH 

Bethesda enclave.
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 1

To approve appointment and renewal assignments for 

Guest Researchers and Special Volunteers, with exception 

to Authorities 2 and 3 below.

IC Director,

IC Scientific Directors

Executive Officer,

Division Directors,

Lab/Branch Chiefs,

ARC Managers

This NCI Delegation is in 

compliance with NIH Manual 

Chapter 2300-308-1. NIH is in the 

process of updating their 

Delegation. NCI will update the 

DOA as needed  upon completion 

of NIH update.

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 2

To approve assignment of Special Volunteers from profit-

making organizations.

IC Director,

IC Scientific Directors

Executive Officer, 

Division Directors, 

* see note above.

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 3

To approve initial assignment of Special Volunteers with 

patient contact.

IC Director,

IC Scientific Directors
CCR Director

* see note above.

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 4

To approve renewals of Special Volunteers with patient 

contact. 

IC Director,

IC Scientific Directors

Executive Officer,

Division Directors,

Lab/Branch Chiefs,

ARC Managers

* see note above.

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 5

To approve exceptions to policy for Guest Researchers 

and Special Volunteers in an intramural or clinical setting.

IC Director,

IC Scientific Directors

Principal Deputy 

Director

* see note above.

HR: Appointments
Guest Researchers & Special Volunteers 

(NCI - 2011)
Authority 6

To approve exceptions to policy for Guest Researchers 

and Special Volunteers in a non-intramural setting.

IC Director,

IC Scientific Directors
Executive Officer

* see note above.

HR: Appointments 02
Appointments/Conversions/Extensions 

(NIH - 2012) (NCI - 2012)
Authority 2

To approve appointments and conversions of 

appointments for scientists when total compensation is 

less than or equal to GS-15/10 (DC locality) provided 

cumulative discretionary pay increases are less than or 

equal to $30,000 in the preceding 52-week period OR for 

non-scientists when grade is less than GS-14 provided 

cumulative discretionary pay increases are less than or 

equal to $30,000 within the preceding 52-week period 

(Title 5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors
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Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Appointments 02
Appointments/Conversions/Extensions 

(NIH - 2012) (NCI - 2012)
Authority 3 

To approve the appointment of a candidate with superior 

qualifications at a rate above the minimum rate of the 

appropriate grade (Title 5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors

HR: Appointments 02
Appointments/Conversions/Extensions 

(NIH - 2012) (NCI - 2012)
Authority 4

To approve conversions of appointments for scientists 

and non-scientists with no change in total compensation 

(Title 5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors

HR: Appointments 02
Appointments/Conversions/Extensions 

(NIH - 2012) (NCI - 2012)
Authority 5

To approve extensions of appointments for scientists and 

non-scientists with no change in total compensation (Title 

5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Appointments 02
Appointments/Conversions/Extensions 

(NIH - 2012) (NCI - 2012)
Authority 8

To approve extensions of appointments with no change in 

base pay (Title 42 209 (f) & (g) staff).
IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 2

To approve conversions of appointments with no change 

in base pay or band.
IC Director

This Authority may 

not be redelegated.

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 3 

To approve conversion of appointments resulting in 

movement between pay bands where there is no change 

in base pay or pay is set at the minimum of the new pay 

band.

IC Director
This Authority may 

not be redelegated.

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 5

To approve conversions of appointments beyond the 

initial appointment, of up to 6 years for Investigator 

(Research) and of up to 8 years for Investigators (Clinical 

or Epidemiology), with no change in base pay or band.

IC Director

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 6

To approve conversions of appointments beyond the 6/8 

year limit for Investigators (See Authority #5 in this 

delegation) in certain circumstances, not to exceed 10 

calendar years, with no change in base pay or band.

IC Director
This Authority may 

not be redelegated.

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 7 

To approve conversions of appointments for Staff 

Scientists and Staff Clinicians, with no change in base pay 

or band.

IC Director

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 10

To approve conversions of appointments for Research 

Fellows and Clinical Fellows beyond 5 years not to exceed 

8 years, with no change in base pay or band.

IC Director

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Appointments 03
Conversions of Appointments (Renewals 

and Changes) (NIH - 2006) (NCI - 2012)
Authority 11

To approve conversions of appointments for Research 

Fellows and Clinical Fellows beyond the initial 

appointment not to exceed 5 years, with no change in 

base pay or band.

IC Director

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors

HR: Appointments 04 
IPA Assignments (NIH - 2011) (NCI - 

2012)
Authority 4 

To approve or disapprove the temporary assignment by 

detail or appointment of nonfederal personnel under the 

Intergovernmental Personnel Act between NIH and 

eligible non-Federal organizations for up to two years, 

and extensions of assignments for up to an additional two 

years for scientists when total NIH portion (base salary) is 

less than or equal to GS-15/10 (DC locality) OR for non-

scientists when total NIH portion (base salary) is less than 

GS-14/01 (Title 5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Division Directors,

HR: Appointments 05
 Term Appointments (NIH - 2012) (NCI - 

2007)
Authority 1

To determine that a position or positions may be filled by 

term appointments not to exceed 4 years.
IC Director Executive Officer

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 6

To grant non performance-based cash awards based on 

special acts or services, inventions (which include 

inventions related to federal tech transfers), adopted 

employee suggestions, and staff recognition for 

individuals and groups NTE $10,000 (Title 5 (GS & FWS) 

staff, SES/SL/ST staff).

IC Director,

First Level 

Supervisors

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors, 

Associate Directors,

Program Directors,

 Program/Branch 

Chiefs,

OM Office Directors,  

Lab/Branch/Section 

Chiefs

* NCI Director NTE $10,000              

* NCI Principal Deputy Director, 

Executive Officer, Deputy 

Director Clinical and Translational 

Research, Division DIrectors, OD 

Office Center Directors, and 

Scientific Directors NTE $5,500

* NCI Assoc Dir, Program Dir, 

Program/Branch Chiefs, OM 

Office Directors or equivalent 

NTE $2,500;

* NCI Lab/Branch Section Chiefs 

or equivalent NTE $1,500                                
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 7 

To grant On-the-Spot cash awardds for individuals and for 

each individual within a group NTE $2,500(Title 5 (GS & 

FWS), SES/SL/ST).

IC Director

Principal Deputy 

Director,

Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors 

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 8 

To grant cash awards based on special acts or services, 

inventions, and adopted employee suggestions for 

individuals and groups NTE $10,000 provided that total 

compensation does not exceed the statutory limit of EX I 

(SBRS staff).

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 10

To grant Quality Step Increases (QSI) in lieu of 

performance awards for employees (Title 5 GS Staff) 

covered by the HHS Performance Management Appraisal 

Program (PMAP).

IC Director
This Authority may 

not be redelegated.

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 12

To grant cash awards based on special acts or services, 

inventions, and adopted employee suggestions for 

individuals and individuals within a group not to exceed 

$10,000 when total compensation is less than or equal to 

$200,000 for Title 42 209(g) and less than or equal to 

$212,000 for Title 42 209(f) provided that the 

combination of any performance awards and cash awards 

granted within the preceding 52 weeks does not exceed 

10% of base pay.

IC Director
This Authority may 

not be redelegated.

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 14 

To approve annual performance awards for Title 42 209(f) 

IC Clinical Directors covered by the HHS Senior Executive 

and Organizational Performance Management System 

when total compensation does not exceed $212,000 and 

the combination of any performance awards and cash 

awards granted within the preceding 52-week period 

does not exceed 10% of base pay.

IC Director
This Authority may 

not be redelegated.

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 16

To approve annual performance awards within ranges in 

the HHS Performance Management Appraisal Program 

(PMAP)(Title 5, SBRS).

IC Director
This Authority may 

not be redelegated.
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Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Awards 01 
Monetary Awards (NIH - 2012) (NCI - 

2012)
Authority 17 

To approve annual performance awards for Title 42 

scientists within ranges in the HHS Performance 

Management Appraisal Program provided that the 

combination of any performance awards and cash awards 

granted within the preceding 52 week period does not 

exceed 10% of base pay.

IC Director

Principal Deputy 

Director,

Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 4

To recommend to the Director, NIH, individuals or groups 

for Presidential, Departmental, or non-HHS awards 

(SES/SL/ST, Title 5 (GS), Title 42 209 (f) & (g), and SBRS 

staff).

IC Director
This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 5

To establish and grant honor awards in accordance with 

HHS Instruction 451-1, that are in addition to those 

prescribed Department-wide (SES/SL/ST, Title 5 (GS), Title 

42 209 (f) & (g), and SBRS staff).

IC Director
This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 6

Non-Monetary Awards - To recommend establishment of 

additional honor awards.
IC Director

This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 8

To recommend to the Director, NIH, recipients of the NIH 

Director's Award (SES/SL/ST, Title 5 (GS), Title 42 209 (f) & 

(g), and SBRS staff).

IC Director
This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 9

To approve and present the NIH Merit Award (SES/SL/ST, 

Title 5 (GS), Title 42 209 (f) & (g), and SBRS staff).
IC Director

This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 11

To grant length-of-service recognition for less than 50 

years of service (SES/SL/ST, Title 5 (GS), Title 42 209 (f) & 

(g), and SBRS staff).

IC Director
This Authority may 

not be redelegated.

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 12

To sign retirement certificates (SES/SL/ST, Title 5 (GS), 

Title 42 209 (f) & (g), and SBRS staff).
IC Director

This Authority may 

not be redelegated.
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Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Awards 02
Non-Monetary Awards (NIH - 2012) (NCI 

- 2012)
Authority 13

To approve a time-off award NTE maximum time frames 

specified in the Employee Recognition and Awards 

Program Issuance (SES/SL/ST and Title 5 (GS) staff).

IC Director

Principal Deputy 

Director,

 Executive Officer,

Deputy Director for 

Clinical and 

Translational 

Research,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors, 

Associate Directors,

Program Directors,

 Program/Branch 

Chiefs,

OM Office Directors,  

Lab/Branch/Section 

Chiefs,

Second-Level 

Supervisors

* IC Director and IC Deputy 

Directors up to 80hrs or # of hrs 

in part time tour;

* Division Directors up to 56hrs;

* Associate, Program, & Center 

Directors, and OD Office Heads 

up to 40hrs;

* Lab/Branch Chief up to 24hrs;

Second Level Supervisors up to 

8hrs.

HR: Career Change 

01
Details (SBRS & SES/SL/ST) (NIH - 2003) Authority 3 

To approve details within NIH on a reimbursable/non-

reimbursable basis.
IC Director

This Authority may 

not be redelegated.

HR: Career Change 

02

Details (Title 5 (GS)) (NIH - 2010) (NCI - 

2012)
Authority 3 

To approve and extend details of civil service personnel to 

or from other Federal organizations (excluding the 

Executive Office of the President, the Congress, 

interagency task forces, and the Legislative and Judicial 

Branches) on a reimbursable/non-reimbursable basis.

IC Director

Principal Deputy 

Director, Executive 

Officer

HR: Career Change 

02

Details (Title 5 (GS)) (NIH - 2010) (NCI - 

2012)
Authority 4

To approve and extend details of civil service personnel 

within DHHS on a reimbursable/non-reimbursable basis. IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors

HR: Career Change 

02

Details (Title 5 (GS)) (NIH - 2010) (NCI - 

2012)
Authority 5

To approve and extend details in excess of 30 days within 

NIH on a reimbursable/non-reimbursable basis. IC Director

Principal Deputy 

Director, Executive 

Officer

*Approve 30-120 days: OD 

Office/Center Directors, OM 

Office Direcotr, and Division 

Directors; Approve 30 to more 

than 120 days: Principal Deputy 

Director and Executive Officer.
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HR: Career Change 

02

Details (Title 5 (GS)) (NIH - 2010) (NCI - 

2012)
Authority 6

To approve and extend details of 30 days or less of 

employees under their supervision to positions within NIH 

on a reimbursable/non-reimbursable basis.

IC Director
First Level 

Supervisors

HR: Career Change 

03
Promotions (NIH - 2006) (NCI - 2012) Authority 2

To approve promotions: for scientists when total 

compensation is less than or equal to GS-15/10 (DC 

locality) provided cumulative discretionary pay increases 

are less than or equal to $30,000 within the preceding 52-

week period OR for non-scientists when grade is less than 

GS-14 provided cumulative discretionary pay increases 

are less than or equal to $30,000 within the preceding 52-

week period.

IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors 

HR: Career Change 

04

Reassignments/Transfers (NIH - 2006) 

(NCI - 2012)
Authority 1

To approve reassignments for scientists and non-

scientists with no change in total compensation (Title 5 

(GS) staff).

IC Director

Principal Deputy 

Director,

Executive Officer,

Scientific Directors,

Division Directors,

OD Office/Center 

Directors,

CCR Deputy 

Directors,

Division 

Program/Associate 

Directors & Branch 

Chiefs,

Division Lab/Section 

Heads,  

OD Ofc/Ctr 

Program/Branch 

Chiefs & Office 

Directors 
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Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Career Change 

04

Reassignments/Transfers (NIH - 2006) 

(NCI - 2012)
Authority 3 

To approve reassignments with no change in total 

compensation or band (Title 42 209 (f) & (g) staff).
IC Director

Principal Deputy 

Director,

Division Directors,

CCR, DCB, & DCP 

Division Deputy 

Directors,

DCCPS & DCTD 

Branch Chiefs,

OD Office/Center 

Directors,

OM Program/Branch 

Chiefs & Office 

Directors

HR: Career Change 

04

Reassignments/Transfers (NIH - 2006) 

(NCI - 2012)
Authority 4 To approve reassignments within the NIH (SBRS staff). IC Director

This Authority may 

not be redelegated.

HR: Classification 01  Classification (NIH - 2006) (NCI - 2007) Authority 1

To classify GS and WG system positions at Grade 15 and 

below, and equivalent levels of positions exempt from GS, 

to include: 1) NIH Equal Employment Manager (non-SES); 

2) Positions in the 260 series; 3) "tenured" scientific 

positions e.g., Senior Investigators; 4) "permanent" senior 

scientific positions, e.g., Senior Scientist/Clinician and 

Staff Clinician/Scientist; and 5) Laboratory 

specialists/technical support positions, GS-13 and above.

IC Director,

Deputy Directors, 

Executive Officer

Office of Human 

Resources, NIH - HR 

Specialist *

*Effecting HR action(s) requires 

clearance by one of two 

designated HR Specialists, plus 

concurrence of Director/Deputy 

Director, OHR, Director/Deputy 

Director OHR/CSD, or CSD Branch 

Chief for employees serviced.

* Classification granted only with 

authorization of Executive 

Officer.

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 1 To propose a suspension for 14 days or less (Title 5 staff). IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 2

To receive an employee's reply and to make the original 

decision to effect a suspension for 14 days or less (Title 5 

staff).

IC Director
Second Level 

Supervisors

*This Authority may be 

redelegated to officials at least 

one level higher than the 

proposing official. 

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 3 

To propose a suspension for more than 14 days, removal, 

reduction in grade or pay, or furlough without pay (Title 5 

staff).

IC Director
First Level 

Supervisors
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Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 4

To receive an employee's reply and to make the original 

decision on a suspension for more than 14 days, removal, 

reduction in grade or pay, or furlough without pay (Title 5 

staff).

IC Director
Second Level 

Supervisors

*This Authority may be 

redelegated to officials at least 

one level higher than the 

proposing official with sufficient 

knowledge and expertise to 

exercise this Authority in 

accordance with law, regulation, 

and written policy.

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 5

To recommend a suspension or removal. (Title 42 and 

SBRS staff).
IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 6

To issue a written final decision on a recommended 

suspension or removal. (SBRS and Title 42 staff).
IC Director

Second Level 

Supervisors

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 7 

To remove from the SES, SL and ST for reasons of 

conduct, performance, or abolished position; reduce pay; 

or approve suspension (SES/SL/ST staff).

IC Director, 

IC  Deputy Directors

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 8

To recommend a downward adjustment in pay of up to 

20% of base salary or $20,000, whichever is greater, when 

merited in lieu of removal (SBRS and Title 42 (f) and (g) 

staff).

IC Director, 

First Level Supervisor

HR: Employee/Labor 

Relations 01 

Suspensions/Removals/Reductions in 

Grade or Pay (NIH - 2006) (NCI - 2007)
Authority 9

To issue a written final decision on a recommended 

downward adjustment in pay (SBRS and Title 42 (f) and (g) 

staff).

IC Director
Second Level 

Supervisors

HR: Employee/Labor 

Relations 03

Official Reprimands (NIH - 2006) (NCI - 

2007)
Authority 1 To issue official reprimands. IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 04

 Performance Management (NIH - 2006) 

(NCI - 2007)
Authority 1 To develop the individual employee performance plan. IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 04

 Performance Management (NIH - 2006) 

(NCI - 2007)
Authority 2

To provide feedback on performance on a continuing 

basis during the appraisal year (progress reviews).
IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 04

 Performance Management (NIH - 2006) 

(NCI - 2007)
Authority 3 

To develop and provide a non-probationary employee 

with a written performance improvement plan.
IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 04

 Performance Management (NIH - 2006) 

(NCI - 2007)
Authority 4

Performance Management - To act as a reviewing official 

as set forth in the NIH Performance Appraisal Program 

Plan. 

NIH Director,

Second Level 

Supervisors

HR: Employee/Labor 

Relations 04

 Performance Management (NIH - 2006) 

(NCI - 2007)
Authority 5

Performance Management - To act as an appraising 

official as set forth in the NIH Performance Appraisal 

Program Plan.

NIH Director,

First Level 

Supervisors

     16
P. Busche\v1\1.2013

NCI Internal Document



NCI Delegations of Authority Reference Guide, January 2013

Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Employee/Labor 

Relations 05

Performance Management Systems 

(NIH - 2007)
Authority 5

To establish organizational performance appraisal 

programs that comply with the parameters set forth in 

the NIH Performance Appraisal Program and for 

monitoring the implementation of those plans to ensure 

equity across the IC (All staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 1

To terminate the appointment of an employee serving a 

probationary/trial period (Title 5, Title 42 (f) and (g), and 

SBRS staff).

IC Director
First Level 

Supervisors

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 2

To terminate a career appointee from the SES during the 

probationary period for unacceptable performance or 

conduct under 5 USC 359.402/403 (SES/SL/ST staff).

IC Director
First Level 

Supervisors

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 3 

To terminate a career appointee from the SES during the 

probationary period for conditions arising before 

employment, under 5 USC 359.404 (SES/SL/ST staff).

IC Director

First Level 

Supervisors, 

Second Level 

Supervisors

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 4

To establish probationary/trial periods of one to two 

years, depending upon the duties and responsibilities of 

the position (SBRS staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 5

To establish probationary/trial periods of one to two 

years depending upon the position, duties, and 

responsibilities of the position (Title 42 (f) and (g) staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 06

Probationary Period (NIH - 2006) (NCI - 

2007)
Authority 6

To terminate the appointment of an employee serving a 

probationary/trial period (Title 42 (f) and (g) staff).
IC Director

This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 1

To recommend a termination of appointment for 

administrative reasons, e.g., lack of funds, re-direction of 

program resources (Title 42 209 (f) & (g) and SBRS staff).

IC Director
First Level 

Supervisors

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 3 

To issue a written final decision on a recommended 

termination of appointment for administrative reasons 

(Title 42 209 (f) & (g) staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 4

To recommend a termination of appointment for cause, 

e.g., personal or scientific misconduct (Title 42 209 (f) & 

(g) and SBRS staff).

IC Director
First Level 

Supervisors

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 6

To issue a written final decision on a recommended 

termination of appointment for cause (Title 42 209 (f) & 

(g) staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 7 

To recommend a termination of appointment for 

unacceptable performance (SBRS staff).
IC Director

First Level 

Supervisors

HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 8

To recommend a termination of appointment for 

unacceptable performance (Title 42 209 (f) & (g) staff).
IC Director

First Level 

Supervisors
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Delegated 

from NIH To

Delegated by 
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HR: Employee/Labor 

Relations 08

 Termination of Appointment (NIH - 

2006) (NCI - 2007)
Authority 10

To issue a written final decision on a recommended 

termination of appointment based on unacceptable 

performance (Title 42 209 (f) & (g) staff).

IC Director
This Authority may 

not be redelegated.

HR: Employee/Labor 

Relations 09

Within-Grade Increases (NIH - 2006) 

(NCI - 2012)
Authority 1 

To make the initial determination that the work of an 

employee is or is not of an acceptable level of 

competence; to approve periodic within-grade increases 

(Title 5 (GS) staff).

NIH Director First Level Supervisors

HR: Employee/Labor 

Relations 09

Within-Grade Increases (NIH - 2006) 

(NCI - 2012)
Authority 2

To make the agency determination of acceptable level of 

competence when an employee requests administrative 

reconsideration of initial negative determination (Title 5 

(GS) staff).

NIH Director
Second Level 

Supervisors

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 1 
To approve the advance of annual and sick leave to the 

extent permitted by law, regulation, or policy.
IC Director

First Level 

Supervisors,  

Leave Approving 

Officials

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 2
To grant annual and sick leave, and other types of paid 

leave authorized by law, regulation, or policy.
IC Director

First Level 

Supervisors,  

Leave Approving 

Officials

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 3
To approve leave without pay or charge employees with 

absence without leave.
IC Director

First Level 

Supervisors,  

Leave Approving 

Officials

* See also Authorities 9 & 10. 

Limitation: All authorities must 

be exercised in accordance with 

law, regulation, and policy.

Employees cease to earn leave, if 

leave without pay totals a full 

leave year. 5 CFR 630.208 (b).

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 4 To excuse absence without charge to leave. IC Director

First Level 

Supervisors,  

Leave Approving 

Officials

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 5

To determine that conditions exist which permit 

restoration of annual leave (i.e., administrative error, 

exigency of public business, illness of employee).

IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors,

OD Office/Center 

Directors,

Division Deputy 

Directors

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 6

To approve an employee's application to become a 

recipient of donated annual leave from the leave accounts 

of one or more donors under the Voluntary Leave 

Program.

IC Director, 

Executive Officer

First Level 

Supervisors,

VLTP Coordinator

     18
P. Busche\v1\1.2013

NCI Internal Document



NCI Delegations of Authority Reference Guide, January 2013

Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 7

To approve the donation of annual leave to the leave 

account of an approved recipient under the Voluntary 

Leave Program.

IC Director

First Level 

Supervisors,  

Leave Approving 

Officials

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 8
To approve a waiver of leave donation amount limitations 

under the Voluntary Leave Transfer Program.

IC Director, 

Executive Officer

First Level 

Supervisors,  

Leave Approving 

Officials

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 9
To approve or extend leave without pay not-to-exceed 30 

days (i.e., 160 hours). *
IC Director

Executive Officer, 

Division Directors

*(See Authority #3 above).

HR: Leave 02 Leave (NIH - 2012) (NCI - 2012) Authority 10

To approve or extend leave without pay in excess of 30 

days (i.e., 160 hours), not-to-exceed twelve months (i.e., 

1920 hours). *

IC Director

Principal Deputy 

Director,

Executive Officer, 

Division Directors

*(See Authority #3 above).

HR: Leave 03

 Creditable Service Based On Non-

Federal Experience for Annual Leave 

Accrual (NIH - 2012) (NCI - 2007)

Authority 1

To approve a determination that a potential selectee’s 

prior non-Federal work experience or experience in a 

uniformed service is necessary to achieve an important 

Department mission or performance goal.

IC Director Executive Officer

HR: Leave 04

Designation of Emergency and Mission 

Critical Employees (NIH - 2012) (NCI - 

2013)

Authority 1
To designate Emergency, Mission Critical, and Other 

Mission Services and Support employees

IC Director

IC Executive Officer

IC Deputy Director

Principal Deputy 

Director,

OD Office/Center 

Directors

Division Directors

HR: Other 08 Training (NIH - 2011) (NCI - 2012) Authority 1 To approve training. IC Director
First Level 

Supervisors*

*Administrative Officer approves 

funding.

HR: Other 08 Training (NIH - 2011) (NCI - 2012) Authority 2
To authorize a per diem allowance in line with training or 

conference training.

IC Director, 

Executive Officer

Executive Officer,

Director, OAS 

HR: Other 08 Training (NIH - 2011) (NCI - 2012) Authority 3
To acquire off-the-shelf training for individual employees 

or groups of employees under the Authority of GETA.
IC Director

Principal Deputy 

Director,

Deputy Director for 

Clinical and 

Translational 

Research

HR: Pay 02 Overtime (NIH - 2012) (NCI - 2012) Authority 1 To approve regularly scheduled overtime. IC Director
Second Level 

Supervisors

HR: Pay 02 Overtime (NIH - 2012) (NCI - 2012) Authority 2 To approve irregular and occasional overtime. IC Director
Second Level 

Supervisors

HR: Pay 02 Overtime (NIH - 2012) (NCI - 2012) Authority 3 

To approve irregular and occasional or regularly 

scheduled overtime payment for work performed at 

home or at an alternative worksite.

IC Director

First Level 

Supervisors,

Second Level 

Supervisors

HR: Pay 03 Pay Adjustments (NIH - 2003) Authority 3 

To deny the three percent performance-based annual 

base pay increase which will otherwise be granted 

automatically in the Spring of each year (SBRS staff).

IC Director
This Authority may 

not be redelegated.
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HR: Pay 03 Pay Adjustments (NIH - 2003) Authority 4

To grant an additional seven percent performance-based 

annual base pay increase to individual members in the 

Spring of each year, provided that the SBRS member has 

served at least one year in the SBRS, and that the total 

increase (including the three percent performance-based 

annual base pay increase)does not exceed ten percent 

(SBRS staff).

IC Director
This Authority may 

not be redelegated.

HR: Pay 03 Pay Adjustments (NIH - 2003) Authority 6

To grant:

- Annual performance-based pay adjustments in the 

Spring of each year;

- Annual performance-based increases on the 

appointment anniversary date in accordance with the NIH 

PGY scale to Clinical Fellows;

- Quadrennial pay adjustments to eligible intramural 

scientists in Intramural (Basic) and (Clinical) Categories, 

Bands II, III, and IV;

- An adjustment arising from movement from one band to 

another, providing such movement results from a 

standard NIH review process, and there is no change in 

base pay, or base pay is set at the minimum of the new 

pay band, or for Staff Scientists and Investigators, the 

base pay is set at the locality equivalent of GS-13, step 1. 

IC Director
This Authority may 

not be redelegated.

HR: Pay 04
 Pay Settings (Non-GS Title 5) (NIH - 

2006) (NCI - 2012)
Authority 4

To set the rate of pay for an expert or consultant 

appointed under 5 USC 3109, or authorities similar to 5 

USC 3109 (i.e., exempt from civil service requirements for 

competitive examination, job classification, and general 

schedule pay).

IC Director

Division Directors,

OD Office/Center 

Directors

HR: Pay 04
 Pay Settings (Non-GS Title 5) (NIH - 

2006) (NCI - 2012)
Authority 5

To set the rate of pay for a member of an advisory board, 

council, or committee appointed pursuant to legislation 

which specifically authorizes a Department official other 

than the Secretary to make such an appointment, unless 

the legislation gives the Authority to set the rate of pay to 

a specific official, or establishes a rate of pay by its own 

terms.

IC Director

Division Directors,

OD Office/Center 

Directors

HR: Pay 06 Pay Setting (Title 42) (NIH - 2003) Authority 6
To set salary above the first tercile of the appropriate 

categorical pay band of the Title 42 Pay Model.
IC Director

This Authority may 

not be redelegated.

HR: Pay 06 Pay Setting (Title 42) (NIH - 2003) Authority 7 
To set salary in the first tercile of the appropriate 

categorical pay band.
IC Director

This Authority may 

not be redelegated.
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HR: Pay 07
 Pay Setting Upon Conversion/Hire From 

Inside NIH (NIH - 2003)
Authority 4

To recommend to the Director, NIH salary for proposed 

SBRS appointees.
IC Director

This Authority may 

not be redelegated.

HR: Pay 08
Pay Setting Upon Initial Appointment of 

Outside (Non-Federal) Hires (NIH - 2003)
Authority 3 

To recommend to the Director, NIH salary for proposed 

SBRS appointees.
IC Director

This Authority may 

not be redelegated.

HR: Pay 09 PCA (NIH - 2006) (NCI - 2012) Authority 4
To certify that a physician is required in a position relative 

to the payment of PCA.
IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors,

OD Center Directors

HR: Pay 09 PCA (NIH - 2006) (NCI - 2012) Authority 6

To approve PCA agreements (form PHS-6106) and 

determine actual allowances to be paid to physicians 

when total compensation is less than or equal to GS-

15/10 (DC locality) provided cumulative discretionary 

increases are less than or equal to $30,000 within the 

preceding 52-week period.

IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors,

OD Center Directors

HR: Pay 09 PCA (NIH - 2006) (NCI - 2012) Authority 7

To grant exceptions to pay PCA to former members of 

uniformed services who: 1) retire with at least 20 years 

but fewer than 30 years of service and who do not have a 

break in service of at least one calendar year; 2) resign 

and do not have a break in service of at least 90 days; or 

3) who do not have service in a civilian position for at 

least 90 days after leaving the Corps or have a 

combination of break-in-service and civilian service of at 

least 90 days.

IC Director
This Authority may 

not be redelegated.

HR: Pay 09 PCA (NIH - 2006) (NCI - 2012) Authority 8

To grant exceptions to pay PCA to former members of 

uniformed services who: 1) retire with 30 years; 2) retire 

after reaching age 64; 3) retire on disability; 4) who retire 

with at least 20 years but fewer than 30 years of service 

and who have a break in service of at least one calendar 

year; 5) who resign and have a break in service of at least 

90 days; or 6) have service in a civilian position for at least 

90 days after leaving the Corps or have a combination of 

break-in-service and civilian service of at least 90 days.

IC Director

Principal Deputy 

Director,

Division Directors,

OD Center Directors

HR: Pay 09 PCA (NIH - 2006) (NCI - 2012) Authority 9

To determine the conditions under which repayment of 

PCA may be waived when an employee terminates a PCA 

service agreement with NIH due to circumstances beyond 

his/her control, and to approve requests for such waivers.

IC Director

Principal Deputy 

Director, Executive 

Officer 
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HR: Pay 10
Recruitment Bonuses/Incentives (NIH - 

2008) (NCI - 2012)
Authority 5

To approve individual recruitment bonuses for SBRS 

individuals.
IC Director

This Authority may 

not be redelegated.

HR: Pay 10
Recruitment Bonuses/Incentives (NIH - 

2008) (NCI - 2012)
Authority 8

To approve individual recruitment incentives for: Title 5 

(GS) SCIENTISTS when total compensation is less than or 

equal to GS-15/10 (DC locality) provided cumulative 

discretionary pay increases are less than or equal to 

$30,000 within the preceding 52-week period; and Title 5 

(GS) NON-SCIENTISTS when grade is less than GS-14 

provided cumulative discretionary pay increases are less 

than or equal to $30,000 within the preceding 52-week 

period.

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Pay 10
Recruitment Bonuses/Incentives (NIH - 

2008) (NCI - 2012)
Authority 12

To approve individual recruitment incentives of up to 25 

percent of base pay when necessary: - to attract 

physicians and scientists who otherwise would not come 

to the NIH - to relocate an NIH physician or scientist who 

is appointed without a break in service to a position in a 

different commuting area or whose duty station is 

changed permanently or temporarily to a different 

commuting area when total compensation is at or below 

EX-I (Title 42 209 (f) & (g) staff).

IC Director
This Authority may 

not be redelegated.

HR: Pay 11 
Relocation Bonuses (NIH - 2008) (NCI - 

2012)
Authority 2

To approve individual relocation bonuses for SBRS 

individuals.
IC Director

This Authority may 

not be redelegated.

HR: Pay 11 
Relocation Bonuses (NIH - 2008) (NCI - 

2012)
Authority 5

To approve individual relocation incentives for: Title 5 

(GS) SCIENTISTS when total compensation is less than or 

equal to GS-15/10 (DC locality) provided cumulative 

discretionary pay increases are less than or equal to 

$30,000 within the preceding 52-week period; and Title 5 

(GS) NON-SCIENTISTS when grade is less than GS-14 

provided cumulative discretionary pay increases are less 

than or equal to $30,000 within the preceding 52-week 

period.

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Pay 12 
Retention Allowances (NIH - 2008) (NCI - 

2012)
Authority 2

To approve initial retention allowances for SBRS 

individuals.
IC Director

This Authority may 

not be redelegated.
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HR: Pay 12 
Retention Allowances (NIH - 2008) (NCI - 

2012)
Authority 5

To approve initial retention allowances for: Title 5 (GS) 

SCIENTISTS when total compensation is less than or equal 

to GS-15/10 (DC locality) provided cumulative 

discretionary pay increases are less than or equal to 

$30,000 within the preceding 52-week period; and Title 5 

(GS) NON-SCIENTISTS when grade is less than GS-14 

provided cumulative discretionary pay increases are less 

than or equal to $30,000 within the preceding 52-week 

period.

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Pay 12 
Retention Allowances (NIH - 2008) (NCI - 

2012)
Authority 7 

To approve initial retention incentives for a group or 

category of: Title 5 (GS) SCIENTISTS when total 

compensation is less than or equal to GS-15/10 (DC 

locality) for all employees in the group or category 

provided cumulative discretionary pay increases are less 

than or equal to $30,000 within the preceding 52-week 

period; and Title 5 (GS) NON-SCIENTISTS when grade is 

less than GS-14 for any employee in the group or category 

provided cumulative discretionary pay increases are less 

than or equal to $30,000 within the preceding 52-week 

period.

IC Director
This Authority may 

not be redelegated.

HR: Pay 12 
Retention Allowances (NIH - 2008) (NCI - 

2012)
Authority 8

To approve renewals of retention allowances with no 

change in the rate, when there were no restrictions on 

the original approval (SBRS only).

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Pay 12 
Retention Allowances (NIH - 2008) (NCI - 

2012)
Authority 9

To approve renewals of retention incentives with no 

change in the rate, when there were no restrictions on 

the original approval (SES/SL/ST and Title 5 (GS) only). 

IC Director

Principal Deputy 

Director,

Executive Officer

HR: Pay 13 Retention Incentives (NIH - 2003) Authority 2

To approve individual retention incentives of up to 25% of 

base pay when necessary to retain NIH physicians and 

scientists who would leave the NIH for any reason, e.g., 

for more highly compensated appointments in academia 

or elsewhere in the private sector when total 

compensation is at or below EX-I.

IC Director
This Authority may 

not be redelegated.

HR: Pay 13 Retention Incentives (NIH - 2003) Authority 4

To approve renewals of retention incentives of up to 25% 

of base pay when total compensation is less than or equal 

to EX-I.

IC Director
This Authority may 

not be redelegated.

HR: Pay 17  Title 38/PSP (NIH - 2012) (NCI - 2012) Authority 10

To approve initial requests for PSP for individual NIH 

employees when the total compensation is less than or 

equal to GS-15/10 (DC locality) AND provided 

discretionary pay increases are less than or equal to 

$30,000 within the preceding 52-week period.

IC Director

Principal Deputy 

Director,

Executive Officer, 

Deputy Director of 

Clinical and 

Translational 

Research
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HR: Pay 17  Title 38/PSP (NIH - 2012) (NCI - 2012) Authority 11

To approve PSP renewal requests less than or equal to 

$30,000 when total compensation is less than or equal to 

GS-15/10 (DC locality) AND resubmission was not a 

condition of the last approval.

IC Director

Principal Deputy 

Director,

Executive Officer, 

Deputy Director of 

Clinical and 

Translational 

Research

HR: Pay 17  Title 38/PSP (NIH - 2012) (NCI - 2012) Authority 12
To approve renewal requests when there is no change in 

the rate or amount of PSP discretionary pay factors.
IC Director

Principal Deputy 

Director,

Executive Officer, 

Deputy Director of 

Clinical and 

Translational 

Research

HR: Pay 19
Student Loan Repayment Program (NIH - 

2007) (NCI - 2007)
Authority 1

To approve selection of employees for student loan 

repayment.
IC Director Executive Officer

HR: 

Recruitment/Selectio

n 02

 Selections (Title 5 (GS)) (NIH - 2008) 

(NCI - 2012)
Authority 1

To make the final management decision regarding the 

choice of person to fill a Civil Service position at GS-15 and 

below and equivalent (Title 5 (GS) staff).

IC Director

First Level 

Supervisors,

Second Level 

Supervisors

HR: 

Recruitment/Selectio

n 02

 Selections (Title 5 (GS)) (NIH - 2008) 

(NCI - 2012)
Authority 2

To hire and retain employees for part-time tours of duty 

of up to 32 hours per week.
IC Director

First Level 

Supervisors,

Second Level 

Supervisors

HR: 

Recruitment/Selectio

n 0

Selections (Title 42) (NIH - 2006) (NCI - 

2012)
Authority 1

To approve selections of scientists in the Extramural 

Program NTE 5 years or for an indefinite period.
IC Director

This Authority may 

not be redelegated.

HR: 

Recruitment/Selectio

n 0

Selections (Title 42) (NIH - 2006) (NCI - 

2012)
Authority 12

To approve the selection of a Staff Scientist (other than 

exceptions prescribed above) NTE 5 years.
IC Director Scientific Directors

HR: 

Recruitment/Selectio

n 0

Selections (Title 42) (NIH - 2006) (NCI - 

2012)
Authority 17

To approve the selection of a Staff Scientist (Clinical - 

other than the exceptions described above) or a Staff 

Clinician NTE 5 years.

IC Director, 

Scientific Directors,  

Clinical Directors

This Authority may 

not be redelegated.

HR: 

Recruitment/Selectio

n 0

Selections (Title 42) (NIH - 2006) (NCI - 

2012)
Authority 19

To approve the selection of Research Fellows and Clinical 

Fellows, NTE 3 years.
IC Director

Principal Deputy 

Director,

Deputy Director of 

Clinical and 

Translational 

Research,

Scientific Directors

*Limitations: Research Fellows 

and Clinical Fellows who are 

recipients of the General Loan 

Repayment Program must be 

initially appointed for 3 years.
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HR: 

Recruitment/Selectio

n 0

Selections (Title 42) (NIH - 2006) (NCI - 

2012)
Authority 20

To approve the selection of Research Fellows and Clinical 

Fellows, for less than 2 years.
IC Director

Principal Deputy 

Director,

Deputy Director of 

Clinical and 

Translational 

Research,

Scientific Directors

HR: 

Recruitment/Selectio

n 04

Use of Recruit Firms (NIH - 2012) (NCI - 

2012)
Authority 1

To determine when the use of recruiting firms and 

nonprofit employment services is appropriate.
IC Director

Principal Deputy 

Director,

Executive Officer,

Division Directors,

OD Office/Center 

Directors

HR: Work Schedules 

01

Alternative Work Schedules (NIH - 2012) 

(NCI - 2012)
Authority 1

To implement and or terminate selected IC Alternative 

Work Schedules (Title 5 (GS)Staff).

IC Director, 

Executive Officer

First Level 

Supervisors

HR: Work Schedules 

01

Alternative Work Schedules (NIH - 2012) 

(NCI - 2012)
Authority 2

To determine a different "in lieu of" holiday for 

employees on alternative work schedules when necessary 

to prevent an "adverse agency impact" (defined in 5 

U.S.C. 6131(b)).

IC Director, 

Executive Officer

First Level 

Supervisors

HR: Work Schedules 

01

Alternative Work Schedules (NIH - 2012) 

(NCI - 2012)
Authority 3

To select which Alternative Work Schedule models may 

be implemented within an IC (Title 5 (GS) Staff).

IC Director, 

Executive Officer

First Level 

Supervisors

HR: Work Schedules 

01

Alternative Work Schedules (NIH - 2012) 

(NCI - 2012)
Authority  4

To modify existing flexible work schedules (flexi-tour, 

gliding schedules, variable day, variable week, and maxi-

flex); and compressed work schedules (5/4-9; 4-10; 3-13) 

within the parameters of the regulations (Title 5 (GS) and 

SES/SL/ST Staff).

IC Director Executive Officer

HR: Work Schedules 

02 
Telework (NIH - 2012) (NCI - 2012) Authority 2 

To implement the provisions of the NIH Telework 

Program (Title 5 and Title 42(f) and (g) staff).
IC Director

This Authority may 

not be 

redelegated.**

HR: Work Schedules 

02 
Telework (NIH - 2012) (NCI - 2012) Authority 3

To approve Telework agreements (Title 5 and Title 42(f) 

and (g) staff). 
IC Director

First Level 

Supervisors,

Second Level 

Supervisors

HR: Work Schedules 

03
Tours of Duty (NIH - 2012) (NCI - 2012) Authority 1

To approve full-time, part-time, or intermittent tours of 

duty.
IC Director

First Level 

Supervisors

HR: Work Schedules 

03
Tours of Duty (NIH - 2012) (NCI - 2012) Authority 2

To make exceptions, on an individual case basis, to the 

established work schedules of full-time employees for 

educational purposes or under other circumstances when 

such exception is considered to be warranted.

IC Director
First Level 

Supervisors

HR: Work Schedules 

03
Tours of Duty (NIH - 2012) (NCI - 2012) Authority 3

To make assignments to tours of duty when shift or 

rotational tours are required.
IC Director

First Level 

Supervisors
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HR: Work Schedules 

04
(NIH - 2012) (NCI - 2007) Authority 4

To make exceptions to the basic workweek of five 

consecutive 8-hour days Monday through Friday for full-

time employees in order to establish work schedules to 

begin on any day of the week.

IC Director Executive Officer

Program: General 01
Confidentiality in Research Data (NIH - 

1985) (NCI - 2006)
Authority 1

To provide for confidentiality, as necessary, for the 

purposes of research, surveys, investigations, or the 

collection of statistical data. All DHHS conducted research 

involving human subjects (either direct, or by grant, 

cooperative agreement or fellowships) is subject to the 

requirement in 45 CFR 46.112(a)(7) that where 

appropriate, there are adequate provisions to protect the 

privacy of subjects and to maintain the confidentiality of 

data.

IC Director

Deputy Director,

Executive Officer,

Director, Technology

Transfer Center, 

Division Directors,*

Deputy Division 

Directors,* Associate 

Directors

for Program,* 

Laboratory

and Branch Chiefs*

Limitation: Assurances of 

Confidentiality should be 

documented using the standard, 

unmodified model NCI 

Confidential Disclosure 

Agreement (CDA) or the modified 

model CDA for NCI program 

areas, which has been approved 

by Technology Transfer Center 

(TTC), NCI and is used without 

further changes. If an unmodified 

model NCI CDA or the approved 

modified model for NCI programs 

is used, it may be approved by 

the designated NCI Approving 

Official without further review. 

However, if either model NCI 

CDA has been changed in any 

way it must be re-reviewed and 

approved by the Director, TTC, 

NCI.

Program: General 01
Confidentiality in Research Data (NIH - 

1985) (NCI - 2006)

NCI 

Authority 2

In 2001, NCI identified a subpart of the above Authority :

The Authority to negotiate and approve/sign Confidential 

Disclosure Agreements (CDAs) which grant participating 

parties to the agreement the right to examine confidential 

and/or proprietary information belonging to the other 

party and pledge to protect such information against 

unauthorized disclosure.

IC Director

Deputy Director,

Executive Officer,

Director, Technology

Transfer Center, 

Division Directors,*

Deputy Division 

Directors,* Associate 

Directors

for Program,* 

Laboratory

and Branch Chiefs*

Limitation: Authority 01-1 above.
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Program: General 03
 Publish Articles and Results of Scientific 

Research (NIH - 1985)
Authority 1

To permit the initial publication of articles written by NIH 

employees in privately published journals, encyclopedias 

and textbooks. This delegation includes the permission to 

pay page charges and to purchase separates of the 

articles at time of publication, directly from the private 

publisher.

IC Director
This Authority may 

not be redelegated.

Program: General 04
Availability of Records for Examination 

or Copying (NIH - 1985)
Authority 1

To determine the places where clinical or nonclinical 

records may be made available for examination or 

copying, where their production is required, other than 

before a court or agency or other body having power to 

compel appearances before it. 

IC Director May be Redelegated.

Program: General 11
PHS Act, Title XI, Part A - Genetic 

Diseases (NIH - 1985)
Authority 1

To carry out the Authority in section 1102 and section 

1106, excluding the Authority to issue regulations. 

IC Director w/ 

specific concurrence 

of the NIH Director

May be Redelegated.

Program: General 16 
Preparation of Biological Products (NIH - 

1985)
Authority 1

To prepare biological products as specified in section 352 

of the Public Health Service Act for the use of the National 

Institutes of Health and for the use of other Federal 

departments or agencies, the public or private agencies 

and individuals engaged in work in the field or medicine. 

IC Director May be Redelegated.

Program: General 

16A 

Substances and Organisms for Research 

(NIH - 1985) (NCI - 2006)
Authority 1

Effective October 1, 1978, to make available to individuals 

and entities, for biomedical and behavioral research, 

substances and living organisms, as authorized by PHS 

Act, section 30l(a). 

IC Director

Deputy Director,

Executive Officer,

Director, Technology

Transfer Center, 

Division Directors,*

Deputy Division 

Directors,* Associate 

Directors

for Program,* 

Laboratory

and Branch Chiefs*

*Limitation: The transfer of 

research substances and 

organisms must be documented 

by using an unmodified NIH 

Model Material Transfer 

Agreement (MTA) or Simple 

Letter Agreement (SLA) or the 

modified model MTA or SLA for 

NCI program areas, which has 

been approved by TTC and is 

used without further changes. If 

an unmodified NIH model MTA or 

SLA or the approved modified 

model for NCI programs is used, 

it may be approved by the 

designated NCI Approving Official 

without further review. However, 

if a model has been changed in 

any way it must be re-reviewed 

and approved by the Director, 

TTC, NCI. 
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Program: General 

16A 

Substances and Organisms for Research 

(NIH - 1985) (NCI - 2006)

NCI

Authority 2

In 2001, NCI identified subparts to the above Authority :

The Authority to negotiate and approve/sign Material 

Transfer Agreements (MTA) and Simple Letter 

Agreements (SLA) that describe the terms and conditions 

of the transfer of research substances and living 

organisms between the NCI and individuals or entities 

outside NCI.

IC Director

Deputy Director,

Executive Officer,

Director, Technology

Transfer Center, 

Division Directors,*

Deputy Division 

Directors,* Associate 

Directors

for Program,* 

Laboratory

and Branch Chiefs*

*Limitation: See Authority 16A-1 

above.

Program: General 

16A 

Substances and Organisms for Research 

(NIH - 1985) (NCI - 2006)

NCI

Authority 3

The Authority to sign an Implementing Letter 

documenting the receipt or transmittal of research 

materials not intended for human subject use to 

institutions that have signed the Uniform Biological 

Material Transfer Agreement (UBMTA) Master 

Agreement.

IC Director

Deputy Director,

Executive Officer,

Director, Technology

Transfer Center, 

Division Directors,*

Deputy Division 

Directors,* Associate 

Directors

for Program,* 

Laboratory

and Branch Chiefs*

*Limitation: See Authority 16A-1 

above.

Program: General 18 PHS Act, Title III (NIH - 1985) Authority 1

To exercise authorities contained in Title III, PHS Act, as 

amended insofar as these authorities pertain to functions 

assigned to be carried out by the National Institutes of 

Health. Specifically, included, but not limited to these 

authorities, are the authorities in sections 301, 307, 308, 

309(f), 311, 321, 327, 327A, 352, Part I and Part J.

IC Director May be Redelegated.

Program: General 

18A
PHS Act, Section 301 (NIH - 1985) Authority 1

To exercise the authorities of the Secretary under section 

301 of the PHS Act, as amended, relative to research, 

investigation, testing or other functions assigned to NIH 

or its components.

IC Director May be Redelegated.
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Program: General 

18B

 Issue Certificates of Confidentiality 

Under Section 301(d) of the PHS Act 

(NIH - 2002) (NCI - 2006)

Authority 1

To issue Certificates of Confidentiality under section 

301(d) of the Public Health Service (PHS) Act, as amended 

(42 U.S.C. 241d)), in order to protect the identity of 

research subjects.

IC Director
Deputy Director, 

Executive Officer

Existing delegations under 

section 301 of the PHS Act, as 

amended, provide Authority to 

grant this protection. 

Accordingly, NIH Manual 1130, 

Delegations of Authority , 

Program: General Nos. 18, PHS 

Act, Title III; and 18A, PHS Act, 

Section 301; are amended 

consistent with the information 

contained in this delegation. 

Other NIH delegations of 

Authority inconsistent with the 

provisions of this delegation are 

hereby superseded. 

Program: General 19  PHS Act, Title IV (NIH - 1985) Authority 1

To carry out the functions under Title IV of the PHS Act, as 

amended, insofar as this Authority pertains to the 

functions assigned to be carried out by the National 

Institutes of Health.

IC Director May be Redelegated.

Program: General 20 PHS Act, Title XVII (NIH - 1985) Authority 1

To exercise the authorities of Title XVII of the PHS Act, as 

amended, insofar as these authorities pertain to functions 

assigned to the National Institutes of Health. Specifically, 

included, but not limited to these authorities, are the 

authorities in section 1702(a)(1) and (3); section 

1703(a)(1), (2), (3)(A), and (4); and section 1704(1), (2) 

and (6).

IC Director May be Redelegated.

Program: General 23
Cooperation with States in Emergencies 

(NIH - 1985)
Authority 1

To cooperate with States in emergencies as described by 

section 311 of the PHS Act.

IC Director, 

Directors of 

organizational 

locations other than 

Bethesda

May be Redelegated.

Program: General 

28E

Execute Contracts for the LRP Regarding 

Clinical Researchers and Administer 

Program (NIH - 2002)

Authority 1

To sign contracts for the Loan Repayment Program 

regarding Clinical Researchers (LRP-CR), in accordance 

with section 487F (42 U.S.C. 288-5a) of the Public Health 

Service (PHS) Act, as amended.

IC Director
This Authority may 

not be redelegated.

Program: General 

28E

Execute Contracts for the LRP Regarding 

Clinical Researchers and Administer 

Program (NIH - 2002)

Authority 2

To review, score and rank eligible applications to the Loan 

Repayment Program regarding Clinical Researchers, in 

accordance with section 487F (42 U.S.C. 288-5a) of the 

PHS Act, as amended.

IC Director May be Redelegated.

Program: General 

28F

Execute Pediatric Research LRP 

Contracts and Administer Program (NIH - 

2002)

Authority 1

To sign Pediatric Research Loan Repayment Program (PR-

LRP) contracts, in accordance with section 487F (42 U.S.C. 

288-6) of the Public Health Service (PHS) Act, as amended.

IC Director
This Authority may 

not be redelegated.
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Program: General 

28F

Execute Pediatric Research LRP 

Contracts and Administer Program (NIH - 

2002)

Authority 2

To review, score and rank eligible applications to the 

Pediatric Research Loan Repayment Program, in 

accordance with section 487F (42 U.S.C. 288-6) of the PHS 

Act, as amended.

IC Director May be Redelegated.

Program: General 

28F

Execute Pediatric Research LRP 

Contracts and Administer Program (NIH - 

2002)

Authority 3

To administer the Pediatric Research Loan Repayment 

Program, in accordance with section 487F (42 U.S.C. 288-

6) of the PHS Act, as amended.

IC Director May be Redelegated.

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 1

For functions assigned to their organizations:

To make awards for research manpower fellowships; 

clinical and other training, if specifically authorized by 

statute; and/or National Research Service Awards (NRSA). 

To determine allowable stipends and to authorize 

allowances including applicable travel and subsistence 

expenses. 

IC Director
Deputy Director,                      

Director, OCC

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 2

To make grants-in-aid for research (including projects in 

support of biomedical communications activities) to 

universities, hospitals, laboratories, and other public or 

nonprofit institutions, and to individuals. To make grants-

in-aid to profit making organizations to the extent by law 

and DHHS, PHS and NIH policy.

IC Director

Deputy Director,               

Director, OCC,                

Director, DCP,                

Director, DCCPS,                 

Director, DCTD, 

Director, DCB

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 3 

To make grants-in-aid to universities, hospitals, 

laboratories, and other public or nonprofit institutions for 

the general support of their research, research manpower 

programs, and National Research Service Awards.

IC Director

Deputy Director,               

Director, OCC,                

Director, DCP,                

Director, DCCPS,                 

Director, DCTD, 

Director, DCB

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 4 

To make construction and related grants-in-aid where 

specifically authorized by statute. (For example, the 

Authority to make grants for vision research facilities, 

pursuant to PHS Act section 453, is delegated to the 

Director, NEI).

IC Director
Deputy Director,                      

Director, OCC

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 5

To make research awards to foreign institutions and 

international organizations pursuant to 22 U.S.C. 2102. To 

approve and make awards for the purpose of 

international cooperation pursuant to Section 307 of the 

PHS Act (43 U.S.C. 2421).

IC Director

Deputy Director,               

Director, OCC,                

Director, DCP,                

Director, DCCPS,                 

Director, DCTD, 

Director, DCB

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 6

To make awards as part of a Small Business Innovation 

Research Program, under section 9 of the Small Business 

Act (15 U.S.C. 638).

IC Director

Deputy Director,               

Director, OCC,                

Director, DCP,                

Director, DCCPS,                 

Director, DCTD, 

Director, DCB                   

Director, SBIR
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Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 7 

To make grants-in-aid to Federal institutions, as described 

in section 2107 of the PHS Act (42 U.S.C. 300aa-6).
IC Director

Deputy Director,               

Director, OCC,                

Director, DCP,                

Director, DCCPS,                 

Director, DCTD, 

Director, DCB

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 8

To make awards for scientific review and evaluation 

pursuant to section 475 of the PHS Act (42 U.S.C. 2891-4).
IC Director Deputy Director

Program: Grants & 

Awards 01

Grants-in-Aid (NIH - 1985) (NCI - 2010) 

(being reviewed by OGA 5/2/11)
Authority 9

To make awards for continuing and supporting 

investigators into the cause, treatment, or prevention of a 

disease or disorder that presents a public health 

emergency after a determination by the Secretary under 

Authority of section 319 of the PHS Act.

IC Director Deputy Director

Program: Grants & 

Awards 05

Special Foreign Currency Program (P.L. 

480) (NIH - 1985)
Authority 1

To carry out programs under section 104(b)(3) of the 

Agricultural and Trade Development and Assistance Act of 

1954, as amended, and section 307 of the Public Health 

Service Act. Specifically under 7 U.S.C. 1704, insofar as it 

pertains to health activities, to use foreign currencies 

which accrue under Title I of this Act, to:

a. Collect, collate translate, abstract and disseminate 

scientific and technological information.

b. Conduct research and support scientific activities 

overseas including cooperative projects, such as 

coordinated research against disease common to all 

people or unique to individual regions of the world.

c. Promote and support programs of medical and 

scientific research. 

IC Director
This Authority may 

not be redelegated.

Program: Grants & 

Awards 06

 Joint Ventures; Cooperative R & D 

Agreements; Licensing Agreements (NIH 

- 1997)

Authority 1

Pursuant to the Authority in section 301(a) of the PHS Act 

to cooperate with other entities and to promote the 

coordination of research, to enter into, co-sponsor and/or 

conduct, either through the intramural or extramural 

programs, joint NIH-commercial sector endeavors.

IC Director May be Redelegated.
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Program: Grants & 

Awards 06

 Joint Ventures; Cooperative R & D 

Agreements; Licensing Agreements (NIH 

- 1997)

Authority 2

To take those actions appropriate for a "federal 

laboratory" under P.L. 99-502 and as it amends the 

Stevenson-Wydler Technology Innovation Act, as 

amended (S-W Act), and Executive Order 12591, as 

amended. Pursuant to the Authority in section 11 of the S-

W Act, as amended by P.L. 99-502 or subsequent 

statutes, to enter into cooperative R & D agreements with 

other Federal agencies; State or local government; 

industrial organizations (including corporations, 

partnerships, and limited partnerships, and industrial 

development organizations); public and private 

foundations, nonprofit organizations (including 

universities); or other persons (including licensees of 

inventions owned by the HHS). Refer to Delegation of 

Authority Program: General No 27 Patents and 

Inventions, Authority No 5 to negotiate licensing 

agreements under 35 U.S.C. 207 or other laws for 

government-owned inventions made at the respective 

NIH organizations and other inventions of Federal 

employees that may be voluntarily assigned to the 

Government.

IC Director, 

IC Deputy Directors, 

Scientific Directors

This Authority may 

not be redelegated.

Property: Personal 
Personal Digital Assistants (PDAs) (NCI - 

2008)

NCI

Authority 1

In the NIH Policy and Procedures for Acquiring and 

Managing Personal Digital Assistants, the NIH CIO 

delegated to the IC Executive Officers (EOs) the Authority 

to approve the acquisition of new or replacement PDAs 

and related service contracts for their IC users.

The NCI EO and the NIH CIO must approve exceptions to 

procuring the HHS-standard PDA device (Blackberry). 

Exceptions are not required if the preferred PDA will: (1) 

not use a commercial wireless service provider, or (2) 

exclusively use NIH provided WiFi (802.11x) wireless 

services (see 

http://www.cit.nih.gov/nihwireless/faqs.asp#1).

Exception requests shall be e-mailed to the NCI EO at: 

rayla@mail.nih.gov for concurrence. The NCI EO will 

forward the request to the NIH Office of the Deputy CIO 

at PDAexceptions@mail.nih.gov. The request must 

include documentation that explains why a Blackberry 

device cannot meet the user's needs.

IC Director, 

Executive Officer

Division Directors, 

Director, Office of

Administrative 

Operations,

 Directors, Offices of 

Administrative 

Services

The NCI PDA Policy committee is 

in the process of reviewing and 

updating the PDA Policy. Upon 

completion, the PDA DOA will be 

updated to reflect redelegation 

to First Level Supervisors due to 

the removal of the GS-13 & 

Above stipulation.
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Property: Personal 

02 
Board of Survey Cases (NIH - 2000) Authority 1

To determine the disposition of Report of Survey (ROS) 

cases reviewed by NIH Boards of Survey.

IC Director, 

Executive Officer

This Authority may 

not be redelegated.

NCI Director: Respective OD ROS 

cases involving: 1) noncapital 

property with aggregate values 

over $100,000 and/or 2) capital 

property of any value.

NCI Executive Officer: Respective 

IC ROS cases involving noncapital 

property with aggregate values 

under $100,000.

Travel 01
Actual Expense Allowance (Subsistence) 

(NIH - 2006) (NCI - 2006)
Authority 1

To authorize and approve reimbursement for the actual 

and necessary subsistence expenses of official travel 

when these expenses are unusually high due to special or 

unusual circumstances. Note: When an actual expense 

allowance is being authorized or approved in line with an 

HHS-348 sponsored trip, the delegation of Authority is 

contained in NIH Manual Chapter 1130, Travel No. 7. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Division, Center, 

Office &

Program Directors, 

Laboratory and 

Branch Chiefs, 

Directors, Office of 

Administrative 

Services,                 

ARC Managers

Travel 02
Per Diem for Long-Term Temporary 

Duty (NIH - 2006) (NCI - 2006)
Authority 1

To authorize and approve a different, including a reduced, 

rate of per diem, for Long-Term Temporary Duty (TDY) 

when travel is in excess of two work-weeks, to include per 

diem in conjunction with training under the Government 

Employees Training Act.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Directors, Offices of 

Administrative 

Services,                 

ARC Managers,

Deputy ARC 

Managers

Travel 03
Domestic Travel  (NIH - 2006) (NCI - 

2006)
Authority 1

To authorize and approve all travel and transportation 

within or between the continental United States, Alaska, 

Hawaii, Puerto Rico, U.S. Virgin Islands, Guam, American 

Samoa, the Northern Mariana Islands, and any other 

territory under U.S. jurisdiction; of NIH personnel 

stationed in foreign countries to posts of temporary duty 

within authorized program areas; and for the return of 

personnel on permanent assignments outside the United 

States, for temporary duty. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Directors, Offices of 

Administrative 

Services,                 

ARC Managers,

Deputy ARC 

Managers
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Travel 03A
Local Travel and Per Diem at the Official 

Duty Station (NIH - 2006) (NCI - 2006)
Authority 1

To authorize and approve per diem reimbursement for 

appointed employees, service fellows, Commissioned 

Officers, non-appointed individuals (e.g., IRTA, Visiting 

Fellows), and invitational travelers for travel and related 

expenses incurred either at, or in the vicinity of, the 

official duty station while conducting official Government 

business.

Per diem reimbursement can occur in line with any one of 

the following three primary scenarios, as well as the 

additional activities referenced below in the Limitations 

note.

a) When local travel entails Training under the 

Government Employees Training Act (GETA, 5 U.S.C. 4101-

4118);

b) When local travel entails Conference Training under 5 

CFR 410.404 and GETA (5 U.S.C. 4101 definition of 

"training"); and,

c) When local travel policy guidelines contained in HHS 

Travel Manual Chapter 4-20 are met. This includes the 50-

mile rule as outlined in HHS Travel Manual Chapters 4-20-

10 and 4-20-20 and the 80-mile rule as outlined in HHS 

Travel Manual Chapter 4-20-10. (See 

http://www.knownet.hhs.gov/default.htm and scroll 

down to Travel Management, click and scroll down to 

retrieve the "2005 Version of the HHS Travel Policy with 

Section-by-Section Listing of Revisions.") 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Office of

Administrative 

Services,

ARC Managers

Limitation No. 5. Government 

officials may not authorize a per 

diem allowance in the form of 

“free food” at the employee’s 

official duty station. Free food 

includes meals, snacks, and light 

refreshments. This rule applies 

regardless of whether the free 

food is paid for by procurement 

or travel mechanism. 

Travel 04
Advance of Funds (NIH - 2006) (NCI - 

2006)
Authority 1

To authorize and approve advance of funds to persons 

entitled to per diem for subsistence expenses or mileage 

allowances, if persons are not issued a Government travel 

credit card.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Directors, Offices of 

Administrative 

Services,                 

ARC Managers,

Deputy ARC 

Managers

Travel 04A

Advance of Funds - Permanent Change 

of Station for Civilian Employees (NIH - 

2006) (NCI - 2006)

Authority 1

To approve advance of funds in connection with 

authorized official travel and transportation arising from 

(1) permanent change of duty station, (2) travel of new 

appointees to first duty station, and (3) travel from a duty 

station outside the United States to place of residence for 

employees leaving government service at the conclusion 

of overseas duty. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers
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Travel 05

Federal Advisory Committee and 

Nonfederal Meetings (NIH - 2006) (NCI - 

2006)

Authority 1

To authorize and approve the convening of NIH Federal 

Advisory Committee conferences, meetings, or similar 

functions held at domestic sites or locations other than 

the National Institutes of Health or in NIH facilities. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Division Directors

Travel 05

Federal Advisory Committee and 

Nonfederal Meetings (NIH - 2006) (NCI - 

2006)

Authority 2
To authorize and approve attendance at domestic 

nongovernmental meetings.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Directors, Offices of 

Administrative 

Services,                 

ARC Managers,

Deputy ARC 

Managers

Travel 05

Federal Advisory Committee and 

Nonfederal Meetings (NIH - 2006) (NCI - 

2006)

Authority 3 

To authorize and approve attendance at unofficial 

international meetings held in the United States not 

involving travel.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of 

Administrative  

Operations, 

Directors, Offices of 

Administrative 

Services,                 

ARC Managers,

Deputy ARC 

Managers

Travel 06
Permanent Change of Station (NIH - 

2006) (NCI - 2006)
Authority 1

To authorize and approve transportation and travel 

related services of civilian employees, service fellows, and 

special experts in connection with:

1. Permanent change of duty station;

2. Travel of new appointees to first duty station, and;

3. Travel from a duty station outside the continental 

United States to a place of residence for personnel leaving 

Government service at the conclusion of an overseas tour 

of duty. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Office of

Administrative 

Services,

ARC Managers

Travel 06B

Assignment to First Duty Station-Non-

FTE Persons Relocation Travel and 

Related Services (NIH - 2003) (NCI - 

2005)

Authority 1

To authorize and approve transportation and travel-

related services of non-FTE persons, i.e., Visiting Fellows, 

IRTAs, CRTAs, and Special Volunteers in connection with 

their relocation as a new assignee to the first duty station.

IC Director, 

IC Deputy Directors,

Executive Officer, 

Scientific Directors

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

     35
P. Busche\v1\1.2013

NCI Internal Document



NCI Delegations of Authority Reference Guide, January 2013

Functional 

Area
Title Authority Description

Delegated 

from NIH To

Delegated by 

NCI To 
Comments

Travel 06C

Permanent Change of Station - PHS 

Commissioned Officers (NIH - 1999) (NCI 

- 2005)

Authority 1

To authorize and approve withdrawal and delivery of one 

partial lot of household goods from temporary storage at 

Government expense. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 06C

Permanent Change of Station - PHS 

Commissioned Officers (NIH - 1999) (NCI 

- 2005)

Authority 2
To authorize and approve reshipment of household goods 

when improperly shipped.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 1

To authorize and approve acceptance of payment for 

lodging expenses for official travel to a "meeting or similar 

function" as provided in Title 31 U.S.C. 1353, when a 

nonfederal source is offering to pay for lodging 

accommodations "In Kind" or "In Cash", and the costs are 

in excess of the standard maximum lodging rate for the 

geographic area. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* On November 8, 1999 and 

December 17, 2004, the NIH 

Deputy Director for Management 

approved an exception, which 

allows redelegation of these 

authorities to the NCI Deputy 

Ethics Counselor and the 

Assistant Deputy Ethics 

Counselor, respectively.

Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 2

To authorize and approve the acceptance of 

reimbursements for travel expenses for an employee's 

accompanying spouse as provided in Title 31 U.S.C. 1353.

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* See note above.

Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 3

To authorize and approve the acceptance of 

reimbursement from a nonfederal source for travel 

expenses in excess of those provided under standard 

Federal Travel Regulations as provided in Title 31 U.S.C. 

1353 and the regulations under 41 CFR 304.

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* See note above.

Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 4

To authorize and approve the acceptance of expenses 

from a conflicting nonfederal source only when the 

authorizing official determines that the benefit to the 

Department of attendance at the function outweighs the 

conflict of interest concern as provided in Title 31 U.S.C. 

1353 and the regulations under 41 CFR 304.

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* See note above.
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Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 5

To authorize and approve the acceptance of 

reimbursement from a nonfederal source for premium 

class common carrier accommodations as provided in 

Title 31 U.S.C. 1353 and the regulations under 41 CFR Part 

304. This Authority area also includes sponsored travel 

under Title 42 U.S.C. 3506 and Title 5 U.S.C. 7342. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* See note above.

Travel 07

Acceptance of Payment From a 

Nonfederal Source to Cover Travel 

Expenses (Sponsored Travel) (NIH - 

2006) (NCI - 2009)

Authority 6

To authorize and approve the acceptance of 

reimbursement from a nonfederal source for payment of 

additional travel expenses, after the fact, when a HHS-348 

Sponsored Travel Authorization has been prepared for 

some travel expenses, prior to departing on travel. This is 

authorized under Title 31 U.S.C. 1353 and the regulations 

under 41 CFR Part 304.

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Councilor,* Assistant 

Deputy Ethics 

Counselor*

* See note above.

Travel 07A

Acceptance of Payment "In Kind" to 

Cover Travel Expenses of Non-FTE 

Persons (NIH - 2002) (NCI - 2006)

Authority 1

To authorize the acceptance from non-Federal sources of 

services "in kind" only to defray travel, subsistence, and 

related expenses. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Deputy Ethics 

Counselor, 

Assistant Agency                

Ethics Official,                  

Assistant Deputy 

Ethics Counselor

In accordance with the April 10, 

2006 memorandum from the NIH 

Deputy Director for 

Management, approved 

exception allows redelegation of 

this Authority to these officials.

Travel 08

Missing, Injured and Deceased 

Employees and Deceased Dependents 

(NIH - 2006) (NCI - 2006)

Authority 1

To authorize and approve any travel and transportation 

related payments in connection with an injured or 

deceased employee or deceased dependent(s). 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 08

Missing, Injured and Deceased 

Employees and Deceased Dependents 

(NIH - 2006) (NCI - 2006)

Authority 2 

To authorize and approve the transportation of 

dependents, household goods, and personal effects of 

any person in active service or federal employment who is 

officially reported as injured, dead, missing (for 30 or 

more days), or captured by hostile forces.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 08

Missing, Injured and Deceased 

Employees and Deceased Dependents 

(NIH - 2006) (NCI - 2006)

Authority 3 
To authorize and approve transportation of attendants or 

escorts for personal effects.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers
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Travel 09 Foreign Travel (NIH - 2006) (NCI - 2006) Authority 1

To authorize and approve foreign travel, that is, all travel 

and transportation which is not "domestic" travel as 

defined by HHS Travel Manual Chapter 1-20 (shown in 

Delegation of Authority , Travel #3).

IC Director,

IC Deputy Directors,

Executive Officer 

Division Directors,

CCR Deputy 

Directors*

* On June 27, 2001, the NIH 

Deputy Director for Management 

approved an exception, which 

allows redelegation of this 

Authority to the Deputy 

Directors, Center for Cancer 

Research (CCR).

Travel 12

Use of Cash to Purchase Domestic and 

Foreign Passenger Transportation (NIH - 

2003) (NCI - 2005)

Authority 1

This Authority is applicable to the following NIH travelers: 

civilians, other appointed individuals, non-FTE persons, 

and Invitational Travelers.

To authorize and approve cash payments for 

procurement of emergency and nonemergency domestic 

and foreign common carrier transportation services when 

costs exceed $100 and the use of a Government Travel 

Account (GTA) is not possible or when the traveler does 

not have a Government-issued travel credit card in 

his/her possession. (Example: If a subsidiary company 

serving as an organizer for a conference has negotiated 

airfares with another Travel Agent at a reduced rate, you 

may consider this scenario as one where the use of a GTA 

is not possible.) 

IC Director, 

IC Deputy Directors
Executive Officer

Travel 12

Use of Cash to Purchase Domestic and 

Foreign Passenger Transportation (NIH - 

2003) (NCI - 2005)

Authority 2

To authorize the user of the Government-issued travel 

credit card for procurement of domestic and foreign 

passenger transportation services when costs exceed 

$100 in an emergency situation.

Passenger transportation includes 1) temporary duty 

travel and 2) relocation travel to a first duty station or a 

new duty station. Under the two scenarios, the travel may 

be from a foreign country to the United States or the 

travel may take place entirely outside the United States. 

ICs must make every effort to communicate to the 

traveler, especially when he or she is relocating, that the 

traveler should not use cash to purchase his/her 

transportation ticket. The authorities above shall be 

applied only as the exception and not the rule.

IC Director, 

IC Deputy Directors
Executive Officer
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Delegated 

from NIH To

Delegated by 

NCI To 
Comments

Travel 13

Transportation of Patients and Travel of 

Escorts and Attendants (NIH - 1999) 

(NCI - 2005)

Authority 1

To authorize and approve the travel or transportation of 

patients, beneficiaries, and attendants who are eligible 

for transfer under the Authority of section 321(b) of the 

Public Health Service Act.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Director, Center for

Cancer Research,

Deputy Director, 

Center

for Cancer Research, 

Directors, Offices of

Administrative 

Services &

ARC Managers who 

service

areas with programs

involving patients

Travel 14

Use of Noncontract Air Carriers and 

Foreign Air Carriers (NIH - 2006) (NCI - 

2006)

Authority 1

To authorize and approve the use of noncontract air 

carriers when the exceptions specified by GSA are met 

and certified on the travel order or voucher, as provided 

in Federal Travel Regulations, 41 CFR 301 or in Joint 

Federal Travel Regulations, as appropriate. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 14

Use of Noncontract Air Carriers and 

Foreign Air Carriers (NIH - 2006) (NCI - 

2006)

Authority 2

To authorize and approve the use of a foreign air carrier 

as provided in FTR, 41 CFR 301 or in Joint Federal Travel 

Regulations, as appropriate.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers

Travel 15
Premium Class Travel (NIH - 2006) (NCI - 

2006)
Authority 1

To authorize and approve the use of any class of 

accommodations above coach-class (e.g., first and 

business class accommodations) in connection with 

official travel when the most economical accommodation 

is unavailable, or inappropriate or unsuitable under the 

particular circumstances or special needs of the traveler. 

This Authority does not include authorization and 

approval for requests due to medical reasons, i.e., a 

permanent or temporary disability.

IC Director, 

IC Deputy Directors,

Executive Officer

Executive Officer 

Note: When premium class 

common carrier 

accommodations are being 

authorized in line with HHS-348 

sponsored travel, the delegation 

of Authority is contained in NIH 

Manual Chapter 1130, Travel No. 

7. 
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Travel 16
Exemptions to Mandatory Use of the 

Travel Charge Card (NIH - 2000)
Authority 1 

To grant exemptions for individual persons or payments 

with respect to mandatory use of the Government 

contractor-issued travel charge card requirements.

IC Director, 

IC Deputy Directors,

Executive Officer 

This Authority may 

not be redelegated.

Travel 17
Conference Planning Provisions (NIH - 

2007) (NCI - 2006)
Authority 1

To authorize and approve reimbursement for a 

conference lodging allowance to civilian employees and 

Commissioned Officers attending a Government-

sponsored conference when the sponsoring agency has 

authorized a conference lodging allowance. 

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers,

Deputy ARC 

Managers,

Administrative 

Officers, Assistants, 

& Lab

Managers

Travel 17
Conference Planning Provisions (NIH - 

2007) (NCI - 2006)
Authority 2

To authorize and approve reimbursement for a 

conference lodging allowance to civilian employees and 

Commissioned Officers attending a non-Government-

sponsored conference. Note: When a conference lodging 

allowance is being authorized or approved in conjunction 

with an HHS-348 sponsored trip, the delegation of 

Authority is contained in NIH Manual Chapter 1130, 

Travel No. 7.

IC Director, 

IC Deputy Directors,

Executive Officer 

Director, Office of

Administrative 

Operations,

Directors, Offices of

Administrative 

Services,

ARC Managers,

Deputy ARC 

Managers,

Administrative 

Officers, Assistants, 

& Lab

Managers

Travel 17
Conference Planning Provisions (NIH - 

2007) (NCI - 2006)
Authority 3 

To authorize and approve use of appropriated funds for 

the provision of light refreshments during breaks for 

Government attendees at official conferences. 

IC Director, 

IC Deputy Directors,

Executive Officer 

May be Redelegated.
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3) For any further questions or concerns, contact Patricia Busche, the NCI Delegations of Authority Coordinator, in the Office of Management Compliance 

and Assessment at buschepm@mail.nih.gov

2) Authorities marked as "May be Redelegated" have not been redelegated, but may be, if so desired by the appropriate official.

Legend for NCI Delegations Of Authority Reference Guide - 
1) Authority numbers not listed denote Authorities retained by the NIH (e.g., Acquisition 01 - Personal Property and Non-personal Services; Authorities 1 

and 2 have been delegated to the Principal Official Responsible for Acquisition (PORA), have not been redelegated further, and, therefore, are not 
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